How to create a fillable PDF form on Adobe Acrobat DC
1. Within Acrobat, click on the Tools tab and select Prepare Form.
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2. Select a file or scan a document. Acrobat analyzes your document and adds form fields automatically.
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A sample form was created on Word, create your own form or find a sample one online!

3. Add new form fields from the top toolbar, and adjust the layout using tools in the right pane.
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4. Add to your sample text: Text Fields (mandatory and not mandatory), a signature pane, radio buttons and check boxes.
5. [bookmark: _GoBack]Save your fillable PDF form and share it with at least one coworker to fill out or click Distribute to collect responses automatically.
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SAMPLE FORM
Name of Employee:
Date:

Employee ID:

How do you feel about working here?

Are there any corrections you'd like to make to the work flow?

Comments?
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Name of Employee:

Date:
Employee ID: D of Ermy

How do you feel about working h

ere?

Are there any corrections you'd lil

ke to make to the work flow?

Comments?
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Please add a signature in the box

Please indicate you read this form by selecting this box.

below.





